What should be in the Tenant’s File?

MOVE IN —include the following documents/documentation:
U Lease (OMB Approved / Expiration Date 3/31/2011) — See reference below
Other Required Lease Addenda:
O Move-In Inspection Form
O Form HUD 50059 (OMB Approved / Expiration Date 03-31-2011)
O House Rules (signed & dated)
O Pet Rules, if applicable
O HUD Approved Live-In Aide Addendum, if applicable
U Lead Based Paint Disclosure, if applicable

“Initial” Notice of Annual Recertification

Acknowledgement by resident of receipt of brochures:
U0 FACT SHEET-How Your Rent is Determined (6/2007)
O Residents Rights & Responsibilities
Q “Applying for HUD Housing Assistance, Think about this...is Fraud worth it?”
Q0 Form HUD 9887 & 9887A: Notice and Consent for the Release of Information (effective 2/2007)
must be completed, annually

Screening for Eligibility of Student Status
Q If independent student, verification of eligibility for Section 8 AND
O Disclosure of money received from parents and all grant/scholarship money received.

Certification whether or not the household disposed of assets during the past two years

Verification of all income/assets as reported on the Rental Application, including but not limited to:
Employment, Pension, Social Security, Veteran’s Pension, Child Support, checking account/bank
statements (6 month average) and current savings account statement, etc....

Third party verifications for all medical expenses (elderly/disabled households, only)

For Zero Income Renters: written Self Certification of “no income received”

Copy of Utility Allowance reimbursement when applicable

Recommended: Rent, Asset, Medical Expense computation worksheet & calculator tape.

Reference: HUD Handbook 4350.3 — Model Leases
e Appendix 4-A: HUD Family Model Lease (form HUD 90105a dated 12/2007)
e Appendix 4-B: Section 202/8 Model Lease (form HUD 90105b dated 12/2007)
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